Job Interview Questions
Candidate Name: ____________________________________

Date: ____________


Position Title/Location: _______________________________


Opening the Interview:

1. How did you learn about the opening?


2. Why are you interested in working for us?


3. Tell me about yourself. 


Work Experience/Education 

4. Describe your experience that is most related to this position?


5. Describe your specific strengths that would contribute to the success of this position?




6. What is your educational background and experience?




7. Why and when did you leave your most recent position? or Why would you like to leave your current position?




8. What computer skills do you have?




9. What are your long-term goals?

Work performance:

10. What did you like most about your last (or current) position?



11. What did you like least?



12. According to your last performance appraisal, what areas need improvement? 



13. How do you maintain professionalism?



14.  How did you organize your work in your last position?

15. How would your supervisor and coworkers describe your work?



16. Tell me about a challenging situation you have faced. What was the situation and how did you cope with it?

Communication: 
17. Describe a time you used your communication skills to negotiate with an angry client, customer, or vendor. 



18. How would react to a non-responsive co-worker?



19. If your superior makes an error, would you inform him/her? How?

Leadership:

20. What supervisory or leadership roles have you held?



21. What is your management style?



22. How do you work under pressure?


23. Give me an example of a time in which you had a tight deadline. How did you handle it?
Teamwork:

24. How do you establish a working relationship with new people?



25. How do you see yourself contributing to a team approach?



26. When groups work together, conflict often erupts.  Tell me about a time that conflict occurred in one of your work groups and what you did about it.



Conclusion:


27. If offered this position, when could you start?



28. Can you meet the scheduling requirements of the position?



29. Are you willing to agree to a drug test, a criminal background check, references checks, educational background checks and others as appropriate for this position? 



30. Do you have any questions?


